
 

 BID NO.: IB IB8741-5/18 

 
 OPENING: 2:00 P.M. 

 FRIDAY 
 JULY 18, 2008 

 

MIAMI-DADE COUNTY, FLORIDA 
 

INVITATION 
TO BID 

 
TITLE: 

PRE-QUALIFICATION OF BIDDERS FOR TYPEWRITER  MAINTENANCE AND 
REPAIR FOR VARIOUS  MIAMI-DADE COUNTY DEPARTMENTS 

 
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 

 
BID DEPOSIT AND PERFORMANCE BOND: ......................  N/A 
CATALOGUE AND LISTS:.......................................................  N/A 
CERTIFICATE OF COMPETENCY: ......................................  N/A 
EQUIPMENT LIST: ...................................................................  N/A 
EXPEDITED PROCUREMENT PROGRAM (EPP): .............  N/A 
INDEMNIFICATION/INSURANCE: .......................................  SEE SECTION 2, PARAGRAPH 2.11 

PRE-BID CONFERENCE/WALK-THRU: ..............................  N/A 
SMALL BUSINESS ENTERPRISE MEASURE: ....................  SEE SECTION 2, PARAGRAPH 2.2 

SAMPLES/INFORMATION SHEETS: ....................................  N/A 
SECTION 2 – MDHA: …………………………………………………. 
SECTION 2 – MDHA: ………………………………………………… 
SECTION 2 – MDHA: ………………………………………………… 
SECTION 2 – SEAPORT: …………………………………………….. 

SEE SECTION 2.0, PARA 2.29  
SEE SECTION 2.0, PARA 2.30 
SEE SECTION 2.0, PARA 2.31 
SEE SECTION 2.0, PARA 2.32 

SITE VISIT/AFFIDAVIT: ..........................................................  N/A 
USER ACCESS PROGRAM:.....................................................  SEE SECTION 2, PARAGRAHP 2.21 

WRITTEN WARRANTY: ..........................................................  SEE SECTION 2, PARAGRAHP 2.19 

 

FOR INFORMATION CONTACT: 
Caridad Calvo at 305-375-4744 at calvoc@miamidade.gov 

 
 

IMPORTANT NOTICE TO BIDDERS: 

•  
 

• Failure to complete the certification regarding Local Preference on page 19 of Section 4, Bid 
Submittal Form shall render the vendor ineligible for Local Preference 

 

• Failure to sign page 19 of Section 4, Bid Submittal Form will render your bid non-responsive 
 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT 

PURCHASING DIVISION 



INVITATION TO BID 
 

Bid Number: IB8741-5/18 
 

Title: Pre-qualification of Bidders for Typewriter Maintenance and Repair for Various Miami-
Dade County Departments 

 

Procurement Contracting Agent: Caridad Calvo 
 

Bids will be accepted until 2:00 p.m. on July 18, 2008 
At the: 

Department of Procurement Management 
Vendor Assistance Section 
Stephen P. Clark Center 

111 NW 1st Street, 13th Floor 
Miami, Florida 33128-1983 

 
Bids will be publicly opened. The County provides equal access and does not discriminate on the 
basis of disability in its programs or services. It is our policy to make all communication available 
to the public, including those who may be visually or hearing impaired. If you require information 
in a non-traditional format please call 305-375-5278. 
 
Instructions: 

• Each Bid submitted shall have the following information clearly marked on the face of the 
envelope: 
The Bidder’s name 
The Bidder’s return address 
The Bid number 
The Bid opening date 
The title of the Bid 

• All Bids must be submitted in a sealed envelope or a sealed container and will be opened 
promptly at the time indicated in this solicitation document.  Any Bid received after the first 
Bid has been opened will be returned to the Bidder.  The County does not accept responsibility 
for delays, natural or otherwise. 

• Included in the sealed envelope or container shall be an original and two copies of the Bid 
Submittal, the required Affidavits, plus attachments if applicable. 

 
Failure to comply with the submittal instructions may result in your Bid not being considered for 
award. 

 
NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 
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PRE-QUALIFICATION OF BIDDERS FOR TYPEWRITER MAINTENANCE AND REPAIR 
FOR VARIOUS MIAMI-DADE COUNTY DEPARTMENTS 

 
2.1 PURPOSE: TO PRE-QUALIFY BIDDERS 
 

The purpose of this solicitation is to pre-qualify vendors for future pricing competition.  
This initial solicitation provides for the submission of documents and forms intended to 
verify that the vendor meets or exceeds the minimum criteria set forth elsewhere in this 
solicitation.  All vendors which meet or exceed the criteria established in this solicitation 
shall be placed on a Pre-Qualification List that may be accessed by several County 
departments in order to obtain price quotations for the provision of Typewriter 
(maintenance, repair, and cleaning) services.  

 
2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS 
 GREATER THAN $50,000 (Bid Preference)  

 
 A Small Business Enterprise (SBE) bid preference applies to this solicitation. 

 
A 10% percent bid preference shall apply to contracts $1 million or less and 5% percent 
on contracts greater than $1 million. A SBE/Micro Business Enterprise must be certified 
by the Department of Business Development (DBD) for the type of goods and/or services 
the Enterprise provides in accordance with the applicable Commodity Code(s) for this 
solicitation. For certification information, contact the Department of Business 
Development at 305-375-3111 or access www.miamidade.gov/dbd. 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at 
contract award and for the duration of the contract to remain eligible for the preference. 

 
2.3 PRE-BID CONFERENCE:  
  
 INTENTIONALLY OMITTED 
 
2.4 TERM OF CONTRACT: FIVE (5) YEARS  
 
 This contract shall commence on the first calendar day of the month succeeding approval 

of the contact by the Board of County Commissioners or designee, unless otherwise 
stipulated in the Notice of Award Letter which is distributed by the County’s Department 
of Procurement Management, Bid & Contract Division; and contingent upon the 
completion and submittal of all required documents. The contract shall expire on the last 
day of the contract five (5) year period. 

 
2.5 OPTION TO RENEW FOR FIVE (5) ADDITIONAL YEARS 
 

Prior to, or upon completion, of that initial term, the County shall have the option to 
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renew this contract for an additional five (5) years term.  The vendors shall maintain, for 
the entirety of the stated additional period, the same terms, and conditions included 
within the originally awarded contract.  Continuation of the contract beyond the initial 
period, and any option subsequently exercised, is a County prerogative, and not a right of 
the vendor.  This prerogative may be exercised only when such continuation is clearly in 
the best interest of the County. 

  
 Should the vendor decline the County's right to exercise the option period, the County 
 may consider the vendor in default which decision shall affect that vendor’s eligibility for 
 future contracts.  If multiple vendors are involved under a given contract, any options to 
 renew will be restricted to the specific items of work initially awarded to any specific 
 vendor. 
 
2.6 METHOD OF AWARD USING PRE-QUALIFICATION AND SUBSEQUENT 

SPOT MARKET PROCEDURES 
 
 A. Award of this contract will be made to all responsive, responsible vendors who meet 

the minimum qualifications set forth in this solicitation.  Those qualifications are as 
follows: 

 
1. The bidder shall have a dedicated fax number, telephone and e-mail address. 
 
2. The Bidder shall have ownership/operations experience in the Typewriter 

Maintenance and Repair business for at least one (1) year. List a minimum of 
three (3) references for which Typewriter Maintenance and Repair work has been 
performed during the past one (1) year 

 
These vendors shall then be deemed to be pre-qualified to participate in subsequent 
spot market maintenance and repair services as required by the County on either an 
as-needed or on a periodic basis.  When such spot market purchases are initiated, the 
pre-qualified vendors shall be invited to offer a fixed price for a specific individual 
purchase, or a specific purchasing period.  The vendor then offering the lowest fixed 
price shall be awarded for the specific period or specific purchase.  The award to one 
vendor for a specific period or individual action does not preclude the remaining pre-
qualified vendors from submitting spot market offers for other specific purchases. 

 
It shall be the sole prerogative of the County as to the number of vendors who will be 
initially included under this contract. During the term of this contract, the County 
reserves the right to add or delete vendors as it deems necessary in its best interests.  
If the County elects to add vendors, they must meet the same minimum qualifications 
established for the original competition. 

 
Spot market pricing procedures may be initiated by the using County department.  In 
general, written spot market quotes will be requested from all vendors in the pool.  
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B. MIAMI-DADE HOUSING (MDHA) EXEMPTION TO CERTAIN  

CLAUSES/MINIMUM WAGES 
 

The contract to be awarded under this solicitation will be accessed by the Miami-
Dade Housing Authority (MDHA). As a Federally-funded agency, certain clauses 
within this solicitation do not apply to that Department's allocation: 

 
Section 1 Paragraph 1.9 (Local Preference), Section 1 Paragraph 1.25 (Office of the 
Inspector General), Section 2 Paragraph 2.2 (Small Business Contract Measures), and 
Section 2 Paragraph 2.21 (County User Access Program - UAP). 
 
Since this solicitation is being processed in conjunction with federal funding, the 
wage rate paid to all classifications of employees of the vendor for the work under 
this solicitation shall not be less than the prevailing wage rates for similar 
classifications of work in Dade County, Florida, as established in the Federal Area 
Wage Decision by the United States Department of Labor. Additionally, all federal 
regulations and statutes adopted by the U.S. Department of Labor as a result of the 
Davis Bacon Act shall prevail during the term of this contract.  

 
The vendor shall comply with the regulations of the Davis Bacon Act, pay wages in 
accordance with the act, submit to the County certify copies of their payroll whenever 
requested, allow the County to perform interviews to their work force and allow the 
County to inspect their payrolls as it may deem necessary. 
The above agreement shall be used only when federal funds are utilized for specific 
projects not exceeding $50,000 each. 

 
2.7 PRICES:  
  
 INTENTIONALLY OMITTED 

  
2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 

EQUIPMENT:  
 
 INTENTIONALLY OMITTED 
 
2.9 EQUAL PRODUCT:  
  
 INTENTIONALLY OMITTED 
 
2.10 LIQUIDATED DAMAGES:  
 
 INTENTIONALLY OMITTED 
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2.11 INDEMNIFICATION AND INSURANCE (1) - GENERAL SERVICE AND 
MAINTENANCE CONTRACT 

 
Provider shall indemnify and hold harmless the County and its officers, employees, agents and 
instrumentalities from any and all liability, losses or damages, including attorneys’ fees and costs 
of defense, which the County or its officers, employees, agents or instrumentalities may incur as a 
result of claims, demands, suits, causes of actions or proceedings of any kind or nature arising out 
of, relating to or resulting from the performance of this Agreement by the Provider or its 
employees, agents, servants, partners principals or subcontractors. Provider shall pay all claims 
and losses in connection therewith and shall investigate and defend all claims, suits or actions of 
any kind or nature in the name of the County, where applicable, including appellate proceedings, 
and shall pay all costs, judgments, and attorney’s fees which may issue thereon. Provider 
expressly understands and agrees that any insurance protection required by this Agreement or 
otherwise provided by Provider shall in no way limit the responsibility to indemnify, keep and 
save harmless and defend the County or its officers, employees, agents and instrumentalities as 
herein provided. 
 
The vendor shall furnish to the Vendor Assistance Section, Department of Procurement 
Management, Administration Division, 111 NW 1st Street, Suite 1300, Miami, Florida  33128, 
Certificate(s) of Insurance which indicate that insurance coverage has been obtained which meets 
the requirements as outlined below: 

 
A. Worker’s Compensation Insurance for all employees of the vendor as required by 
 Florida Statute 440. 

 
B. General Liability Insurance on a comprehensive basis in an amount not less than 
 $300,000 combined single limit per occurrence for bodily injury and property 
 damage. Miami-Dade County must be shown as an additional insured with 
 respect to this coverage. 

 
C. Automobile Liability Insurance covering all owned, non-owned and hired 
 vehicles used in connection with the work, in an amount not less than $300,000 
 combined single limit per occurrence for bodily injury and property damage. 

 
All insurance policies required above shall be issued by companies authorized to do business 
under the laws of the State of Florida, with the following qualifications: 

 
The company must be rated no less than “B” as to management, and no less than 
“Class V” as to financial strength, by the latest edition of Best’s Insurance Guide, 
published by A.M. Best Company, Oldwick, New Jersey, or its equivalent, 
subject to the approval of the County Risk Management Division. 
 
    or 

 

The company must hold a valid Florida Certificate of Authority as shown 
in the latest “List of All Insurance Companies Authorized or Approved to  
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do Business in Florida” issued by the State of Florida Department of 
Insurance and are members of the Florida Guaranty Fund. Certificates will 
indicate no modification or change in insurance shall be made without 
thirty (30) days in advance notice to the certificate holder. 

 
NOTE: DADE COUNTY SOLICITATION NUMBER AND TITLE OF SOLICITATION 
MUST APPEAR ON EACH CERTIFICATE. 

 
CERTIFICATE HOLDER MUST READ: MIAMI-DADE COUNTY 

        111 NW 1st STREET 
        SUITE 1300  
        MIAMI, FL  33128   
 

Compliance with the foregoing requirements shall not relieve the vendor of his liability and 

obligation under this section or under any other section of this agreement. 
 

Issuance of a purchase order is contingent upon the receipt of the insurance documents within 
fifteen (15) calendar days after Board of County Commission approval. If the insurance 
certificate is received within the specified time frame but not in the manner prescribed in this 
solicitation, the vendor shall be verbally notified of such deficiency and shall have an additional 
five (5) calendar days to submit a corrected certificate to the County. If the vendor fails to submit 
the required insurance documents in the manner prescribed in this solicitation within twenty (20) 
calendar days after Board of Commission approval, the vendor shall be in default of the 
contractual terms and conditions and shall not be awarded the contract. Under such 
circumstances, the vendor may be prohibited from submitting future Proposal to the County in 
accordance with Section 1.22 of the General Terms and Conditions. 

 
The vendor shall be responsible for assuring that the insurance certificate required in conjunction 
with this Section remain in force for the duration of the contractual period; including any and all 
option years that may be granted to the vendor in accordance with Section 2.5 of this solicitation. 
If insurance certificates are scheduled to expire during the contractual period, the vendor shall be 
responsible for submitting new or renewed insurance certificates to the County at a minimum of 
thirty (30) calendar days in advance of such expiration. In the event that expired certificates are 
not replaced with new or renewed certificates which cover the contractual period, the County 
shall suspend the contract until such time as the new or renewed certificates are received by the 
County in the manner prescribed in the solicitation; provided, however, that this suspended period 
does not exceed thirty (30) calendar days. If such suspension exceeds thirty (30) calendars days, 
the County may, at its sole discretion, terminate this contract for cause and seek re-procurement 
damages from the vendor in accordance with Section 1.22 of this solicitation. 

 
2.12 BID GUARANTY:  
 
 INTENTIONALLY OMITTED 
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2.13 PERFORMANCE BOND: 
  
 INTENTIONALLY OMITTED 
 
2.14 CERTIFICATIONS:  
 
 INTENTIONALLY OMITTED 
 
2.15 METHOD OF PAYMENT: PERIODIC PAYMENTS FOR SERVICE 
   RENDERED 
 

The County shall provide periodic payments for services rendered by the vendor.  In 
order for the County to provide payment, the vendor shall submit a fully documented 
invoice that provides the basic information set forth below.  The invoice shall be 
submitted to the County department within thirty (30) calendar days after the service has 
been rendered. It shall be understood that such invoices shall not be submitted for 
payment until such time as the service has been completed and a County representative 
has reviewed and approved the service. 

 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract 
 between Miami-Dade County and vendor 

 
• Date of invoice 

 
• Invoice number 

 
• Vendor’s Federal Identification Number on file with Miami-Dade  County 

 
II. County Information: 

 
• Miami-Dade County Release Purchase Order or Small Purchase  Order 

Number 
 

III. Pricing Information: 
 

• Unit price of the goods, services or property provided 
 

• Extended total price of the goods, services or property 
 

• Applicable discounts 
 

IV. Goods or Services Provided per Contract: 
 

• Description 
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• Quantity 

 
V. Delivery Information: 

 
 
• Delivery terms set forth within the Miami-Dade County Release 
 Purchase Order 

 
 

• Location and date of delivery of goods, services or property 
 

VI. Failure to Comply:    
 Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16  SHIPPING TERMS:  
 
 INTENTIONALLY OMITTED 
 
2.17 DELIVERY REQUIREMENTS AND COMPLETION OF SERVICES 
  

1. All parts purchased herein shall be delivered, or be ready for pick-up by County 
Personnel, within the calendar days stated in the request for quote. 
 
All vendors must be able to provide same day delivery for stocked parts, and an 
acceptable delivery time for special ordered parts from Manufacturer’s stocks. The 
 
 County shall be the sole judge of what would be a reasonable time, depending on its 
needs. Should the awarded bidder fail to deliver in the number of days stated in its quote, 
the County may cancel the order and acquire the product through another source of 
supply and charge the bidder with any re-procurement costs.  If the bidder fails to honor 
these re-procurement costs, the County may terminate its contract with the bidder. 
 
2.  The completion date for repairs shall not exceed seven (7) calendar days after receipt 
of order, unless mutually agreed upon in writing between the vendor and the user 
department. 
 
Should the vendor to whom the repair or maintenance work is awarded fail to complete 
the work within the number of days stated in the quotation, the County reserves the right 
to cancel the order with the vendor and to secure the services through another source of 
supply to complete the work.  If the County exercises this authority the County may, at its 
option, request payment from the vendor through an invoice or credit memo, for any 
additional costs over and beyond the original quoted prices which were incurred by the 
County as result of having to secure the services elsewhere.  If the vendor fails to honor 
this invoice or credit memo, the County may terminate the vendor from this contract. 
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2.18 BACK ORDER ALLOWOWANCES: 
  
  INTENTIONALLY OMITTED. 
 
2.19 WARRANTY 
 

A. Type of Warranty Coverage Required 
 

In addition to all other warranties that may be supplied by the bidder, the bidder 
shall warrant its products and/or service against faulty labor and/or defective 
material for a minimum period of one (1) year after the date of acceptance.  This 
warranty requirement shall remain in force for the full warranty period; regardless 
of whether the bidder is under contract with the County at the time of defect.  Any 
payment by the County on behalf of the goods or services received from the 
bidder does not constitute a waiver of these warranty provisions. 

 
B. Correcting Defects Covered Under Warranty 

 
The bidder shall be responsible for promptly correcting any deficiency, at no cost 
to the County, within ten (10) calendar days after the County notifies the bidder of 
such deficiency in writing.  If the bidder fails to honor the warranty and/or fails to 
correct or replace the defective work or items within the period specified, the 
County may, at its discretion, notify the bidder, in writing, that the bidder may be 
debarred as a County bidder and/or subject to contractual default if the corrections 
or replacements are not completed to the satisfaction of the County within ten 
(10) calendar days of receipt of the notice.  If the bidder fails to satisfy the  
 
warranty within the period specified in the notice, the County may (a) place the 
bidder in default of its contract, and/or (b) procure the products or services from 
another vendor and charge the bidder for any additional costs that are incurred by 
the County for this work or items; either through a credit memorandum or through 
invoicing. 

 
C. Replacement Parts 
 

All parts utilized in conjunction with this bid shall be new unless authorized by 
the user department and shall meet original equipment manufacturers 
specifications, and shall restore the equipment so that it will perform to its 
original design specifications. 
 

D. Restoration of Equipment 
 
All work shall be performed by trained and competent personnel in accordance 
with the best commercial and industry practices and manufacturers standards.  
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Rebuilt equipment shall result in as like new product so that it will perform to the 
Manufacturers original design specifications. 
 

2.20 CONTACT PERSON: 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract contact Caridad Calvo at (305) 375-4744 or at Calvoc@miamidade.gov. 

 
2.21 COUNTY USER ACCESS PROGRAM (UAP) 

 
 User Access Fee 

 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is  subject 
to a user access fee under the County User Access Program (UAP) in the  amount of two 
percent (2%). All sales resulting from this contract, or any contract resulting from  this 
solicitation and the utilization of the County contract price and the terms and conditions 
identified herein, are subject to the two percent (2%) UAP. This fee applies to all contract 
usage whether by County Departments or by any other governmental, quasi-
governmental or not-for-profit entity.  
 

 The vendor providing goods or services under this contract shall invoice the contract 
 price and shall accept as payment thereof the contract price less the 2% UAP as full  
 and complete payment for the goods and/or services specified on the invoice. The  
 County shall retain the 2% UAP for use by the County to help defray the cost of 
 the procurement program. Vendor participation in this invoice reduction portion 
 of the UAP is mandatory. 

 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the 
County’s Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or 
receive Miami-Dade County contract pricing and terms and conditions. The County will 
provide to approve entities a UAP Participant Validation Number. The vendor must 
obtain the participation number from the entity prior to filling any order placed pursuant 
to this section. Vendor participation in this joint purchase portion of the UAP, however, 
is voluntary. The vendor shall notify the ordering entity, in writing, within 3 work days of 
receipt of an order, of a decision to decline the order.  
 

 For all ordering entities located outside the geographical boundaries of Miami-Dade 
County, the successful vendor shall be entitled to ship goods on an “FOB Destination, 
Prepaid and Charged Back” basis. This allowance shall only be made when expressly 
authorized by a representative of the ordering entity prior to shipping the goods. 
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Miami-Dade County shall have no liability to the vendor for the cost of any purchase 
made by an ordering entity under the UAP and shall not be deemed to be a party thereto.   
 
All orders shall be placed directly by the ordering entity with the vendor and shall be paid 
by the ordering entity less the 2% UAP. 
 
Vendor Compliance 
 
If a vendor fails to comply with this section, that vendor may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.22 of this contract 
solicitation and the resulting contract.  

 
2.22 ACCEPTANCE OF PRODUCT BY THE COUNTY 
 

The products shall be maintained and delivered to the County in excellent condition.  If a 
product does not meet specifications, it will be returned to the bidder as exchange for 
suitable merchandise or for full credit at no additional cost to the County.  
 

2.23 AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS 
 

Although this Solicitation is specific to a County Department, it is hereby agreed and 
understood that any County department or agency may avail itself of this contract and 
purchase any and all items specified herein from the successful bidder(s) at the contract 
price(s) established herein.  Under these circumstances, a separate purchase order shall be 
issued by the County, which identifies the requirements of the additional County 
department(s) or agency (ies). 
 

2.24 DEFICIENCIES IN WORK TO BE CORRECTED BY THE BIDDER 
 

The successful vendor shall promptly correct all deficiencies and/or defects in work 
and/or any work that fails to conform to the contract and the specific order requirements, 
whether or not fabricated, installed or completed.  All corrections shall be made within 
five (5) calendar days after such rejected defects, deficiencies, and/or non-conformances 
are verbally reported to the vendor by the user department.  The vendor shall bear all 
costs of correcting such rejected work.  If the vendor fails to correct the work within the 
period specified, the County may, at its discretion, notify the vendor, in writing, that the 
vendor is subject to contractual default provisions if the corrections are not completed to 
the satisfaction of the County within five (5) calendar days of receipt of the notice.  If the 
vendor fails to correct the work within the period specified in the notice, the County may 
place the vendor on default, obtain the services of another vendor to correct the 
deficiencies, and charge the vendor for these costs; either through a deduction from the 
final payment owed to the vendor or through invoicing. 
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2.25 MATERIALS SHALL BE NEW AND WARRANTED AGAINST DEFECTS 
 

The Bidder hereby acknowledges and agrees that all materials, except where recycled 
content is specifically requested, supplied by the Bidder in conjunction with this Bid shall 
be new, warranted for their merchantability, and fit for a particular purpose.  In the event 
any of the materials supplied to the County by the Vendor are found to be defective or do 
not conform to specifications, the County reserves the right to (1) cancel the order and 
return such materials to the Vendor at the Vendor's expense or (2) require the Vendor to 
replace the materials at the Vendor's expense. 

    
2.26 COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF 
 FEDERAL FUNDING (MIAMI-DADE HOUSING AGENCY) 
 

Since the goods, services, and/or equipment that will be acquired under this solicitation 
will be purchased, in part or in whole, with federal funding, it is hereby agreed and 
understood that Section 60-250.4, Section 60-250.5 and Section 60-741.4 of Title 4 of the  
United States Code, which addresses Affirmative Action requirements for handicapped 
workers, is incorporated into this solicitation and resultant contract by reference 

. 
2.27 MIAMI DADE HOUSING (MDHA) EXEMPTION TO CERTAIN CLAUSES 
 

The contract to be awarded under this solicitation will be accessed by the Miami-Dade 
Housing Authority (MDHA).  As a Federally-funded agency, certain clauses within this 
solicitation do not apply to that Department’s allocation: 

 
1. Section 1 Paragraph 1.9 (Local Preferences) 
2. Section 2 Paragraph 2.2 (Small Business Contract Measures) 
3. Section 2 Paragraph 2.21 (County User Access Program – UAP) 

 
2.28 MIAMI-DADE HOUSING ONLY  
 

Miami-Dade Housing Agency  (MDHA) reserves the right to require the awarded vendor 
to comply with Section 3 of the Housing and Urban Development Act of 1968, as 
amended by an Interim Rule, published on June 30, 1994 (24 CRF Part 135), when the 
option to renew this contract is exercised by the County. Section 3 requires that; (1) a 
percentage of the total number of job training and employment opportunities that may 
become available in connection with the work to be performed, as determined by MDHA,  
be directed to public housing and other low income Miami-Dade County residents, and 
(2) subcontracting opportunities be directed toward businesses that are substantially 
owned by, or substantially employ, public housing residents and other low –income 
Miami-Dade residents.  Such requirements may include, but not necessarily be limited to, 
the submission of a Section 3 Economic Opportunity Plan in order to meet Section 3 
training, employment and subcontracting goals.  Section 3 related question may be faxed 
to Margaret Hall, at (305) 643-1773 
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2.29 SPECIAL SECURITY REQUIREMENTS AT THE SEAPORT DEPARTMENT 
 

Miami-Dade County Seaport Department (Port of Miami) operates under strict security 
regulations. These regulations involve the issuance of special identification (ID) cards 
after performing complete police background checks of individuals who are employed, 
hired or who are required to enter the restricted areas of the Port of Miami frequently 
(more than 5 times within a 90-day period). These ID cards are required for access and 
are issued by the Seaport Department at the current cost of $70.00 per applicant per year. 
Therefore, the successful bidder shall obtain and pay for ID cards for each of his/her 
employees and/or agents who will be frequently visiting or performing services at the 
Port of Miami restricted areas. For more information concerning ID cards, you may 
contact the port of Miami ID Office at (305) 347-4955. 

 
2.30 WORK ACCEPTANCE 
 
 This project will be inspected by an authorized representative of the County. This 
 inspection shall be performed to determine acceptance of work, appropriate invoicing, 
 and warranty conditions 
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3.1 SCOPE OF WORK 
 

The intent of the subject contract is to provide typewriter maintenance, repair service, and 
cleaning for various County departments.   
 

3.2 THE WORK 
 
 Maintenance: 
 
 1.) Minimum Maintenance Service will include repairing, adjusting lubricating and 
 replacement of all parts as necessary to keep machines in good operating condition.  
 This service includes shop repairs if necessary.  Repairs due to accident or abuse are 
 not included as part of the vendor’s responsibility. 

 
 2.) Typewriters covered under this contract shall receive two (2) preventative 

maintenance inspections per year, general cleaning of the unit and unlimited service calls.  
Service calls shall include replacement of all parts found to be defective or impairing the 
proper operation of the machine including platens and motors required to keep the 
machine functioning efficiently.  Repairs shall be made on site or, if required, the 
vendor’s repair facility. 

 
 3.)  Inspection include the following service where applicable: Remove dust cover plates; 
 blow-out dust and dirt with compressed air; lubricate all moving parts as required, 
 including motor and cycle clutch; clean feed rolls, bail rolls and platen, segment and 
 type face. Thoroughly check performance of machine and make any necessary 
 adjustments and/or repairs. 

 
  4.) Maintenance Service on electronic typewriters consists of cleaning adjusting, 

replacing parts when needed and keeping machines in first rate operating conditions, 
including all intervening calls necessary between regular inspections except those repairs 
necessitated by accident, current fluctuation, power failure. 

 
NOTE: The prospective vendors bidding on the repair of electronic typewriters must be, 
if available, factory authorized.  Documentation should be available upon request, prior 
to spot market award. 
 

 5.)  All new parts supplied must be of Original Equipment Manufacture as recognized by 
the product’s manufacturer. 
 
6.) As requested by the County department, the vendor will supply to the County the 

manufacturer’s original packaging for any new part used in the service job, and will 
return to the County any old part replaced. 
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Repairs 
 

 1.) Repairs shall be made in accordance with commercial practices and shall be 
 performed during normal working hours, 8:00 a.m. to 5:00 p.m., Monday thru Friday,  
 excluding Saturdays, Sundays and Holidays observed by the County. 
 
 2.) All parts used in connection with repair of equipment shall be new standard parts 
 manufactured by the equipment manufacturer. 
 
 3.) Those pieces of equipment that are determined by the vendor’s experience and 
 expertise to be obsolete or beyond economical repair will be reported to the County with 
 supporting reference such as service notes, technical service bulletins and parts 
 availability. 
 
 4.) Successful spot market bidder shall complete repairs within twenty-four (24) hours  
 after notification that service is required. 
 
 5.) When equipment is required to be removed, to vendor’s establishment for repair, 

vendor shall be responsible for loss or damage from the time it leaves the County site 
until it is returned to the County in good operating condition. A loan of the same type of 
equipment, if required, will be furnished to the County without additional expense. 

 
 6.) All repair tickets must contain at least the following information: 
 

1. Date of service 
2. Equipment type and model 
3. Location of equipment 
4. Serial Number  
5. Problem or complaint 
6. Corrective action, including parts 
7. Purchase Order Number 

 
3.3 MANUFACTURERS 
 

The following is a representative listing of various but not limited to of Typewriter 
manufacturers’ in use throughout the County: 
 

Manufacturers’/Makes and Models 

Adler Royal  
Brother International 
Cannon 

Docutel 

IBM 
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Manufacturers’/Makes and Models 

Minolta  
Nakajima 

Olympia 

Panasonic 

Sharp 
Swintech 

Teal 

Xerox 
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OPENING: 2:00 P.M. 
FRIDAY 

July 18, 2008 
 

 
 
 
 
 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, and Local). Bid price should be less 
all taxes. Tax Exemption Certificate furnished upon request. 
              
 
Issued by: 
C.C. 

DPM 
Purchasing Division 

Date Issued:  
July 03  ,2008 

 

This Bid Submittal Consists of 
Pages 16 through 19 

              
Sealed bids are subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of DPM, Purchasing 
Division, Vendor Assistance section at the address shown above until the above stated time and date, and 
at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 

 
Pre-qualification of Bidders for Typewriter Maintenance and Repair for Various Miami-

Dade County Departments 
 

A Bid Deposit in the amount of NA of the total amount of the bid shall accompany all bids 
 
A Performance Bond in the amount of NA of the total amount of the bid will be required upon execution 

of the contract by the successful bidder and Miami-Dade County 
 

DO NOT WRITE IN THIS SPACE 
  FIRM NAME:  
ACCEPTED _____ HIGHER THAN LOW _____   

NON-RESPONSIVE _____ NON-RESPONSIBLE _____   

ITEM NOS. ACCEPTED:________________________ 

COMMODITY CODE: 939-87 

PROCUREMENT AGENT: Caridad Calvo 

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND 

AFFIDAVITS 
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 19 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 19 OF SECTION 4. BID SUBMITTAL, WILL RENDER YOUR BID 
NON-RESPONSIVE 

INVITATION TO BID 
SECTION 4 

BID SUBMITTAL FORMS 

DPM, PURCHASING DIVISION 
Vendor Assistance Section 
Stephen P. Clark Center 
111 NW 1st Street, 13th Floor 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXES, DELIVERED IN 
MIAMI-DADE COUNTY, FLORIDA 
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PRE-QUALIFICATION OF BIDDERS FOR TYPEWRITER MAINTENANCE AND 
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FIRM NAME: _________________________________________________________________ 
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CHECKLIST FOR REQUIRED ATTACHEMENT 

 
 
In accordance with Technical Specifications: 
 

 
   Refer to the details in Section 2, Paragraph 2.6.1 

 
1) Dedicated Fax Number:   _________________ 
 
 Telephone Number:    _________________ 
   
 E-mail Address:    _________________ 

 
 

Refer to the details in Section 2, Paragraph 2.6.2 
 
2.) List a minimum of three (3) references for which Typewriter Maintenance and Repair 
  work has been  performed by your company during the past one (1) year 
 
 

Reference Name Address Contact Name Telephone # 

 
a.) 

   

 
b.) 

   

 
c.) 

   

 
d.) 
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BID SUBMITTAL FOR: 
 

PRE-QUALIFICATION OF BIDDERS FOR TYPEWRITER  MAINTENANCE AND REPAIR FOR 
VARIOUS  MIAMI-DADE COUNTY DEPARTMENTS 

 
ACKNOWLEDGEMENT OF ADDENDA 

 
  

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 
  
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN CONNECTION WITH 

THIS BID 
 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

Addendum #9, Dated       
 
 

  
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

  
 
 
 

FIRM NAME:            
 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FOR: 
PRE-QUALIFICATION OF BIDDERS FOR TYPEWRITER  

MAINTENANCE AND REPAIR FOR VARIOUS  MIAMI-DADE COUNTY 
DEPARTMENTS 

==================================================================================== 
Prompt Payment Terms: _____ % _____ days net _____ days 

==================================================================================== 
FEI NO. :  ____/____-____ / ____ / ____ / ____ / ____ / ____ / ____ 

(Bidder Federal Employer Identification Number as used on Return Form 941) If none, Bidder Social Security No. 

==================================================================================== 
COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program. 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase 
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation 
document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ 
below is for the County’s information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? Yes                  
No  , and 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? Yes                
No   

 
LOCAL PREFERENCE CERTIFICATION:  The responding vendor hereby attests, by checking one of the following 
blocks, that it is , or is not , a local business.  For the purpose of this certification, a “local business” is a business 
located within the limits of Miami-Dade County (or Broward County in accordance with the Interlocal Agreement 
between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions of this 
solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may 
include, but not be limited to, the retention and expansion of employment opportunities and the support and increase to the 
County’s tax base.  Failure to complete this certification at this time (by checking the appropriate box above) shall 
render the vendor ineligible for Local Preference. 
 
The undersigned bidder certifies that this bid is submitted in accordance with the bid specifications and conditions 
governing this bid, and that the bidder will accept any award(s) made to him as a result of this bid. 
FIRM NAME   
 
STREET ADDRESS   
 
CITY/STATE/ZIP CODE   
 
TELEPHONE NO.   FAX NO.   E-MAIL       
 
By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting Contract. 

*AUTHORIZED SIGNATURE         Date     
*PERSON AUTHORIZED TO ENTER INTO CONTRACTUAL AGREEMENT 

 
PRINT NAME OF AFFIANT          

 
TITLE OF OFFICER        

 
FAILURE TO SIGN THIS PAGE, WILL RENDER YOUR BID NON-RESPONSIVE
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FAIR SUBCONTRACTING PRACTICES 
(Ordinance 97-35)  Section 1 [1.8 D(5)] 

 
 

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal a detailed 
statement of its policies and procedures (use separate sheet if necessary) for awarding subcontractors in 
accordance with Section 1, Paragraph 1.8D(4) 

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
 

 NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT 
 

           
               Signature             Date 

 

 

 
 



 BID NO.: IB8741-5/18 

 

Page 3 of 3 Revised 5/28/08 

 

 
 

MIAMI-DADE COUNTY 
CERTIFICATION OF RECYCLED 

ENVIRONMENTALLY ACCEPTABLE PACKAGING 
PRODUCT CONTENT 

RESOLUTION (R-738-92)  Section 1 (1.8 C) 
 

 
“Recycled Material” shall be defined as any waste material or by-products that have been recovered or 
diverted from solid waste. 
 
“Recycled Product” shall be defined as any product which is in whole or in part composed of recovered 
materials. 
 
“Recyclable Product” shall be defined as the ability of a product and its packaging to be reused, 
reconditioned for use, or recycled through existing recycling collection programs. 
 
“Waste Reducing Product” shall be defined as any product which will result in less waste generated due to 
its use rather than another product designed to serve the same function with a greater waste generation 
rate.  This shall include, but not limited to those products that can be reused, refilled or have a longer life 
expectancy and contain a lesser amount of toxic constituents. 
 

I have the knowledge to certify and do so by certify that the Minimum Materials Content in our 
product(s) are as specified on this form and conform with the definitions as shown above. 

 

NAME 
 

ADDRESS 
 

CITY 
 

STATE ZIP 

SIGNATURE 
 

TITLE 

 

MINIMUM CERTIFIED CONTENT 

RECYCLED PRODUCTS RECOVERED MATERIALS RECYCABLE PRODUCTS Bid Item 
Number % 

Composition 
Type of 
Material 

% 
Composition 

Type of 
Material 

% 
Composition 

Type of 
Material 

       

       

       

       

       

       

DEFINITIONS 

 

 


